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SHORT & LONG-TERM RECRUITMENT SERVICE

WEEK ENDING:  SUNDAY      /       /                                                                                  PAYROLL SERVICE
Employee (Name)…………………………………………………………                                      Suite 14, 715 Raglan Parade
Warrnambool Vic.  3280
Reporting to (Name)……………………….……………………………                                                    Ph: (03) 55 622 992
Mob: 0488 291 454
     Company Name ……..……………………………………………………                                Email: labourhire@wdlh.com.au
	DATE
	DAY
	Time STARTED
	Time FINISHED
	Minus Lunch
BREAK
	Total Hours

WORKED
	
	

	
	Monday
	Am/Pm
	Am/Pm
	
	
	
	

	
	Tuesday
	Am/Pm
	Am/Pm
	
	
	
	

	
	Wednesday
	Am/Pm

	Am/Pm
	
	
	
	

	
	Thursday
	Am/Pm
	Am/Pm
	
	
	
	

	
	Friday
	Am/Pm
	Am/Pm
	
	
	
	

	
	Saturday
	Am/Pm
	Am/Pm
	
	
	
	

	
	Sunday
	Am/Pm
	Am/Pm
	
	
	
	


	Total Hours worked, (nearest to the ¼ Hour) for the week. Please state if lunches taken. 
(If not clearly marked ½ hr will be deducted)

	
	
	
	


Safety Check List: Please tick each box to confirm your site safety induction and sign below
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 I have been inducted at this site                                    I understand site emergency procedures
             I understand my role on this site
                            I know where First Aid is located on site




EMPLOYEES SIGNATURE …………….………………………………….………………………………
EMPLOYEE CERTIFICATION

I have worked the above hours and no injuries were sustained




EMPLOYEES SIGNATURE    …………………………………………….………………………………
HOST EMPLOYER OR SUPERVISOR AUTHORISATION

As Host Employer/Supervisor, I confirm that the hours above are correct for payment & invoicing and confirm they will not be disputed      





HOST EMPLOYERS/SUPERVISOR SIGNATURE 
………………………………………………
NOTE – This time sheet must be signed by you and the Host Employer/Supervisor and be received by Western District Labour Hire by 10.00 am on the following Monday for processing to be included in this week’s pay run.
Temporary staff is supplied in accordance with Western District Labour Hire terms and conditions.  One provision is that should you contact a Temp direct for either permanent or temporary work within three (3) months of their last working for you through Western District Labour Hire, a placement fee will be payable to Western District Labour Hire.











